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Dear Parent Carer
Re: School Attendance
Currently this academic year, over 70% of Meadowhead School students have achieved above 95%
attendance, which is an excellent achievement. Congratulations to so many pupils, parents and family
members in working with the school to achieve high attendance.
As you may remember, I wrote to all parents in September to remind you of the schools commitment to
improving attendance and punctuality as there are proven links between good attendance and
improved levels of progress and achievement. It is also an essential life-skill that we all need in the
world of work.
In the event of absence, our Attendance Policy requests that “parents/carers contact school no later
than 8.30am on each day that your child is absent and provide a full reason for the absence. If you are
unable to contact us, you will receive a text message and possibly a phone call or home visit from the
Education Welfare Officer.”
I would like to remind you that, even after these procedures have been followed it does not mean that
the school will be able to authorise all absences. There are some circumstances where the school
cannot authorise an absence until satisfactory medical evidence is provided. We will endeavour to
inform parents/carers if absences are being recorded as unauthorised. However, you can check this
through your Parent App log-in.
If your child has a genuine illness, providing the school with evidence will help to ensure the absence is
authorised. Acceptable forms of evidence include:




An appointment letter/card.
A prescription with the date and name clearly shown.
The medication or its packaging with the date and name clearly shown

Sheffield Local Authority collect attendance data from all schools as they have a responsibility to ensure
children are in education. In accordance with section 444 of the 1996 Education Act, unauthorised
absences from school are an offence and could lead to prosecution by Sheffield Local Authority.
Thank you for your on-going support to ensure that your child achieves good attendance and
punctuality. If you have any questions please do not hesitate to contact the school.
Yours faithfully

Steve Fowler
Headteacher
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